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INVITATION TO TENDER PROPOSALS FOR THE

Coordination of the Student Enterprise Awards Programme 2010-2011
ON BEHALF OF

South Dublin 

COUNTY ENTERPRISE BOARD

1.0 
INTRODUCTION

This document is an Invitation to Tender to promote and coordinate the Student Enterprise Awards Programme (SEA) for South Dublin County Enterprise Board among second level schools within South Dublin County. The provision of a quality schools enterprise programme is central to the board’s enterprise promotional activities.

2.0 PROFILE OF SOUTH DUBLIN CEB


The South Dublin County Enterprise Board was established in 1993. It is one of a network of 35 County & City enterprise Boards (CEBs) established by the Government as the principal statutory agency for micro-enterprise development. The Board has been involved in schools enterprise programmes since the late 90’s.

Background:
The Board promotes the development of enterprise and small business creation across the County of South Dublin . In addition, 

the Board has a remit to develop and promote entrepreneurial culture and activity amongst the population generally and particularly among the school going population of the county. To meet this remit, we organise and sponsor a number of youth enterprise initiatives in the county, primarily the Bi Gnothach Enterprise Education programme at primary level and the  Student Enterprise Awards at second level. We also sponsor the Synergy Awards at third level. Other initiatives include Entrepreneurs in Schools and Enterprise Encounter programmes as well as promotion of the Business Game. A county wide Youth Enterprise Committee acts in an advisory capacity to support the Boards youth enterprise activities while an excellent working relationship has  been established with the Dublin West Education Centre in Tallaght. The Board also has membership of the National Enterprise Education Committee.
2.1
Key Aim of the Board’s Student Enterprise Awards Programme: 

To promote a high quality enterprise education programme among a maximum number of second level students throughout the county.

2.2  Key Objectives of the Board’s SEA Programme

· To promote entrepreneurship among all 34 second level school in South Dublin 
· To attract and recruit schools and students to the programme and thereby maximise the numbers participating in the programme

· To provide guidance, support and advice to teachers & students in the area of youth enterprise

· To engage with the students and teachers by providing talks / classes / tutorials in schools in respect of enterprise development and the SEA 

· To develop good relationships with school representatives and other key players in the area of enterprise education in the county.

3.0 TERMS OF REFERENCE

The Board is now accepting proposals for the Coordination of the Student Enterprise Awards programme as described in Paragraphs 1 & 2 above and as follows:

Required Programme Activities:

1. Promotion of the SEA Programme among the 34 South Dublin County schools  during the school period early September – late April. 

This will include the following: Preparation of contact lists for schools;  Recruitment of schools to the programme; Corresponding with the schools; circulation of information into the schools; Provision of ongoing guidance, support and advice to teachers & students in relation to the SEA programme; Encouraging schools to complete entry forms & classroom grant forms;  Advice on business reports, stands & interview prior to finals; collection & collation of business reports from participating schools; Preparation of programme for County Finals; Organisation of the County Finals & assistance to schools with their school finals; 

2. Liaison & meetings with schools representatives, personnel of South Dublin CEB, Dublin West Education Centre & other personnel involved in youth enterprise

3. Attendance at & reporting to Youth Enterprise Committee (2 meetings – one in Sept & one in Jan) 
4. Related PR at various stages throughout the programme

5. Provision of monthly progress reports to CEB & any additional reports required; Keep records, statistical information; 
6. Promote the use of the SEA website (www.studententerpriseawards.ie)
7. Promote and encourage use of the business game – a free teaching resource for schools ( www.businessgame.ie) among schools in the county.
Suggested Approximate SEA Programme Calendar & approach: 

Early September:  Promotional & Recruitment Campaign – Prep of Contacts lists; Newsletters, Posters into all 2nd level schools & Introduction letter to all Target Teachers ( Year heads, TY teachers, LCVA/LCVP & Business Studies teachers & Principals) along with any other information on the programme. Follow up with phone calls & meetings. Promote the use of the SEA website among students.

The objective is to maximise the numbers of schools & students participating in the campaign and provide them with support. Book venue & date for County Finals

Oct – November: Ongoing contact with schools to advise on various aspects of the programme. Schools complete school entry forms. Schools prepare for market days etc. 
Dec – Jan: Schools market days & School finals. Final work on business reports. Organise County Finals.

Feb –Mar : Business Reports to Judges; County Finals; Work on business reports with county winners. Promote the Business Game website.
April: National Finals; general evaluation of the programme & provision of final report for the Board.

3.1
Contract Duration:

The work will be divided into two contract periods: (a)  Sept – Dec 2010 and (b) Jan – 30th April  2011 awarded on the basis of this tender process but subject to budget in relation to the 2011 period. 
3.2 Budget & Payments

The maximum budget allocated for this contract is in the region of  €12,000 inclusive of travel & subsistence costs. An up to date tax clearance certificate is required for any person / body tendering for this work. Payment will be on foot of monthly invoice for costs incurred in the previous month of the programme accompanied by appropriate report.

3.3 Experience

Outline previous experience in the areas of:

· Teaching / delivery of other enterprise or 2nd level programmes

· Business / enterprise 

· Communication / organisation

· Administration

4.0 
PROCEDURES FOR SUBMISSION OF TENDERS

4.1 
Individuals / bodies interested in tendering should provide the following:

· An outline of the proposed programme delivery

· Statements of relevant experience as described in 3.3

· Proposed costings eg daily rate. 

4.2
The following will be taken into consideration in the assessment of tenders:

· Capacity of the tendering business to deliver an assignment of this type. 

· Experience of delivering similar programmes

· Understanding of the needs of young entrepreneurs

· Creativity of approach

· Practical effectiveness of proposed approach. 

· Value for money.

4.3 Tenders should be returned  to :

 Ena Coleman, South Dublin County Enterprise Board, 3 Village Square

Tallaght, Dublin 24. or by email to ena.coleman@sdenterprise.ie  
4.4
The closing date for receipt of tenders is Friday 23rd July 2010
Any queries in respect of this invitation to Ena at 405 7073
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